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Roles and Responsibilities for Academic Internships 

 

Successful delivery of an academic internship occurs when an effective partnership is established 

among the key constituents: student, Faculty Field Coordinator, and the Field Instructor. The 

roles that each one plays in the academic internship experience follow: 

 

Penn State University Field Coordinator 

 

Barbara Carl, Ph.D. 

bec109@psu.edu 

 

The PSU Field Coordinator is responsible for the overall coordination of the internship 

component of the Human Development/Family Studies Program. Responsibilities include 

arranging for, coordinating and monitoring student field placements. Additionally, the Field 

Coordinator is responsible for the development of the program including the design and 

enhancement of a field manual, budget and all other related field materials. The Field 

Coordinator is a member of the full-time faculty and is responsible for ensuring the quality of the 

field component. In addition, at the conclusion of the semester, the Field Coordinator is 

responsible for the assignment of the student grade. 

Specific responsibilities include: 

 Ensure that there is sufficient academic activity to merit the awarding of credit. 

 Determine the appropriateness of a specific internship experience in the context of the 

student’s academic major and career goals. 

 Give final approval for internship. 

 Track student progress throughout the semester. 

 Teach pre-internship course as required by curriculum if possible. 

 Assist student in the identification of internship opportunities, although ultimate 

responsibility for locating a site resides with the individual student. 

 Maintain records of internship opportunities to enable front-end exploration by the 

student. 

 Collaborate with Career Services professional in an effort to have on hand educational 

resources that might be helpful the student engaged in the internship experience. 

 Schedule a personal or electronic contact with work-site supervisor to establish a working 

relationship that will benefit the student. 

 Ensure that prerequisites are satisfied by the student prior to scheduling the internship 

course. 

 Collaborate with Career Services professional and Program Head throughout the duration 

of the internship experience. 

 Build strong work-site relationships. 

 Coordinate necessary paperwork throughout the internship period including preparation 

of learning agreements and completion of preliminary, mid-semester and final 

evaluations. 

 After consultation with work-site supervisor, determine grading rubric. 

 Evaluate student performance, assign grade, and post it. 
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Field Instructor 

 

 The field or agency instructor is the student’s teacher within the placement setting. The 

Field Instructor must hold a bachelor’s degree. The Human Development/Family Studies 

Program relies on each Field Instructor to assist the student with the integration of classroom 

knowledge (theory) into practice skills. As such, the Program seeks to maintain an active 

partnership with the Field Instructor and the agency. The Field Instructor will: 

 

1. Participate in the selection of student interns. 

 

2. Provide the student with an orientation to the agency, staff, policies and procedures and 

supply necessary resources to support student success. 

 

3. Collaborate with faculty internship instructor to establish specific learning objectives; 

identify outcomes or expected products.  

 

4. Provide the student with the opportunities that will promote active learning and a 

professional environment conducive to active learning. This includes daily task 

assignment(s), the opportunity to work with a variety of clients and client issues in order 

to facilitate between 32 to 35 hours per week within the placement, the opportunity to 

view agency professionals as they carry out their responsibilities within the agency 

(where appropriate), and facilitation of student participation at staff meeting (where 

appropriate). 

 

5. Set goals for the internship experience as supported by the organizational leadership. 

 

6. Help student build professional work-site relationships. 

 

7. Provide one hour a week clinical supervision in which the student’s process recordings 

and progress are reviewed and discussed. Provides ongoing supervision, guidance, and 

feedback. 

 

8. Facilitate the completion of the Learning Agreement, Student Evaluation forms and 

Memorandum of Agreement. 

 

9. Provide available time to meet with the Field Coordinator or Faculty Liaison in lieu of 

the Field Coordinator in order to discuss the student’s progress. 

 

10. Report immediately to the faculty internship instructor to evaluate the student 

performance. 

 

11. Work directly with the faculty internship instructor to evaluate the student performance, 3 

times: preliminarily during the first few weeks, at a mid-point in the internship 

experience, and at the end of the experience. 

 

12. Sign or facilitate the signing of the University Internship Affiliation Agreements as 

appropriate. 
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Student 

 The student is required to adhere to all policies that are set forth in this document and all 

requirements of the Human Development/Family Studies Program for successful completion of 

the field experience. Including: 

 

1. Students must register for the pre-internship course during the semester preceding the 

planned registration for the academic internship in compliance with course prerequisites. 

 

2. With the assistance of the faculty internship coordinator, the academic adviser, and the 

Career Services professional, investigate, identify, and secure and internship experience. 

 

3. Students should expect to complete 8 credit hours for 495 C, which consists of at least 32 

to 35 hours per week over a 15-week semester (Summer session is 12 weeks).  This 

equals 4 hours per week per credit, for a total of 480 hours. Any alternative, as described 

below, must be coordinated and approved by the internship faculty AND your academic 

advisor. 

 

4. Students who have successfully completed an associate internship from The Pennsylvania 

State University in Human Development and Family Studies will complete 6 credits for 

baccalaureate field. (A minimum of 24 hours per week.) 

 

5. Students will determine learning opportunities and educational objectives available 

through the internship and formulate your action plan with the assistance of the faculty 

internship instructor. 

 

6. Students will obtain liability insurance if required. 

 

7. Students must complete all the required hours at the field agency. In the case of inclement 

weather or on days the agency may be closed (ex: legal holidays) the student must make 

up those hours within the field placement. Students are not required to participate in the 

field placement on official Penn State holidays and breaks. However, students should 

anticipate and discuss breaks with their site supervisor. It is important to understand that 

the requirements of an agency may not permit time off during official Penn State 

holidays. 

 

8. If a student requires personal leave days due to illness or other personal issues, she/he is 

responsible for completing those days within the semester. In addition, it is the student’s 

responsibility to notify the agency and agency personnel should such a need arise during 

the semester. 

 

9. If a student requires extended leave time for personal reasons, it is the student’s 

responsibility to contact the Field Coordinator as soon as such a need arises. The Field 

Coordinator will assist the student in making the necessary arrangements to facilitate the 

completion of the field placement. 

 

10. The student is responsible for ensuring that all necessary paperwork is completed, this 

includes assignments, and evaluations. 
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11. The student is required to submit a copy of their work log to the Field Coordinator on a 

weekly basis or when requested. In addition, the student should take responsibility to 

ensure that the aforementioned weekly log is review and discussed with the Field 

Instructor. This should occur during their one hour weekly supervision. 

 

12. The student shall provide her/his transportation to and from the field agency. Some 

agencies require that the student visit clients within the client’s home. Penn State does 

not provide reimbursement of transportation costs associated with home visits. The 

student is referred to the Field Instructor to discuss this issue. In addition, students are 

strongly discouraged from transporting clients in their private vehicles and should 

understand the Penn State will not assume any responsibility in the event of an accident. 

The student would accept all liability and the student’s insurance company should be 

notified in the event that this occurs 

 

13. Students, who are required by the agency to complete a medical exam and / or criminal 

record check (s), must submit copies to the Field Coordinator. Penn State does not pay 

for nor reimburse the student’s that may be associated with the aforementioned items. 

 

Students must practice in accordance with accepted ethical procedures, including The 

University’s Academic Integrity Policy. Failure to adhere to ethical conduct will be grounds for 

immediate failure of the field component. 
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The following section includes paperwork and forms that will be necessary during the 

preliminary planning of the HDFS Internship. Please review this material and complete to the 

best of your ability. Please note that planning the internship is a partnership between the 

Placement Agency Field Instructor and the student.  

If you require any assistance or have any questions with this material, please do not hesitate to 

contact: 

Barbara Carl, Ph.D. 

The Pennsylvania State University 

Human Development and Family Studies 

bec109@psu.edu 

 

Visit our HDFS Internship website at http://psuhhdfs.wordpress.com 

  



 

7 HDFS Abridged Field Manual 

 

 

 

 

 

 

Internship Description Form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

8 HDFS Abridged Field Manual 

  
Penn State:  Harrisburg          

777West Hbg Pike, Middletown, Pa 

 Internship Description Form 
Campus Contact:  Barbara Carl, Ph.D.   

       Date:      

Phone:  717-948-6386  

E-Mail:  bec109@psu.edu 

 

 

Company/Organization Name:           

 

Web Site:               

 

Contact Name:             

 

Title:                

 

Address:                

 

City, State, Zip:               

 

Phone:         Fax:         

 

E-Mail:         

 

INTERNSHIP TITLE (e.g., “Marketing Intern”):         

  

 

 

Please attach a brief (one-page) description of the internship opportunity.  You may want to 

include: 

 

1. Company/Organization Description:  a three- or four-sentence description of your organization, 

its products and services, and market scope (e.g., local, regional, national, international). 

2. Internship Description:  describe the primary responsibilities and duties of the intern; location; 

travel requirements; office/work space available; and compensation. 

3. Benefits for the Student:  what skills, perspectives, contacts, or other benefits can the student-

intern expect to derive from the experience? 

4. Specific Expectations:  what final set of “deliverables” you expect to see? 

5. Skills:  what special skills must the student have in order to be competitive for and successful 

throughout the experience? 
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Internship Status  Compensation    When Available (check all 

that apply) 

  For-Credit    Per Hour        Spring semester 

  Non-Credit    Stipend    ______________    Spring semester 

     Non available      Summer 

 

 

 

 

 

 

 

 

 

 

Student Acknowledgement 

 

 

 

 

 

 

 

 

 

 

Note that ALL students must complete this form and it must be on file before you may enter into 

your internship placement. 
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STUDENT ACKNOWLEDGMENT 

 

I desire to receive perform my HDFS Field Placement at _________________________ (the 

“Facility”) and acknowledge the following: 

1. I am a student of The Pennsylvania State University (the “University”) and will receive 

clinical training at the Facility as part of a course at the University. 

 

2. I am subject to, and shall abide by, all the written and verbal rules, regulations, policies, 

standards, and practices of the Facility which are known to me. 

 

3. I will present to the Facility, prior to the commencement of my internship at the Facility, 

results of any tests or other general physical examinations requested by the Facility. 

 

4. I am not now, and during the training will not become, an employee or agent of the 

Facility or University.  The Facility is not responsible for the payment of any wages or 

other benefits to me (including, without limitation, fringe benefits and coverage under 

workers’ compensation insurance).  While at the Facility, I will have the status of a 

student and I am not to replace the staff of the Facility.  I will not render resident care 

and/or services except as expressly directed by a facility staff member. 

 

5. The Facility is not obligated, now or at any time in the future, to hire me as an employee.  

 

6. The Facility may revoke my right to receive training in the Fieldwork Center if, in the 

Facility’s sole discretion:  (a) my performance is unsatisfactory; (b) my health status is or 

becomes a detriment to the successful completion of the training; or (c) I fail to fully 

comply with each of the statements in this Acknowledgement. 

 

7. I have obtained, and will maintain, professional liability insurance in at least the amounts 

required by the Facility.  I will provide a copy of a certificate of insurance as proof of 

such coverage as requested. 

 

8. I acknowledge my responsibility under applicable Federal law and the Affiliation 

Agreement to keep confidential any information regarding patients, as well as all 

confidential information on the Facility.  I agree not to reveal to any person(s) except 

authorized clinical staff and associated personnel, any specific information regarding any 

patient and further agree not to reveal to any third party any confidential information of 

the Facility, except as required by law or as authorized. 

Dated as of the _____ day of ______________________________,  

 

 By: ________________________________________________ 

 

 Print Name __________________________________________ 
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Academic Integrity Policy 
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Academic Integrity: All students are expected to act with civility, personal integrity; respect 

other students’ dignity, rights and property; and help create and maintain an environment in 

which all can succeed through the fruits of their own efforts. An environment of academic 

integrity is requisite to respect for self and others and a civil community. 

 

Academic integrity includes a commitment to not engage in or tolerate acts of falsification, 

misrepresentation or deception. Such acts of dishonesty include cheating or copying, 

plagiarizing, submitting another person’s work as one’s own, using Internet sources without 

citation, fabricating field data or citations, “ghosting” (having another student take an exam), 

stealing examinations, tampering with academic work of another student, facilitating other 

students’ acts of academic dishonesty, etc. 

 

Students charged with a breach of academic integrity will receive due process and, if the charge 

is found valid, academic sanctions may range, depending on the severity of the offense, from F 

for the assignment to F for the course. 

 

The University’s statement on academic integrity, from which the above statement is drawn, is 

available at http://www.psu.edu/dept/oue/aappm/G-9.html 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.psu.edu/dept/oue/aappm/G-9.html
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Agreement/Internship Program Document 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

The Pennsylvania State University 

 Human Development and Family Studies 



 

14 HDFS Abridged Field Manual 

 

 

 LEARNING AGREEMENT/INTERNSHIP PROGRAM DOCUMENT 

            

STUDENT'S NAME _________________________ ORGANIZATION'S NAME __________________________________ 

 

STUDENT”S 

ADDRESS________________________

_________________________________

_____________ 

 

PHONE ____________________________________E-

Mail:_________________________________________  ________________________________ 

 

SUPERVISOR'S NAME AND TITLE __________________________________________________________ 

 

ORGANIZATIONS ADDRESS,PHONE AND E-

MAIL:____________________________________________ 

 

Semester:______________________________ 

 

Faculty Internship Instructor: Barbara Carl, Ph.D. 

 

PHONE AND E-MAIL: 948-6386         bec109@psu.edu 

 

I, ____________________________________________, will be enrolled in a ________ 

credit internship during the dates ________________________ and will serve as a (n) 

_________________________. 

                     (Internship title)             

TERMS OF INTERNSHIP: 
 

1.  a.  Orientation Period (time frame and activities): 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

_____________________________________________ 

 

    b.  Routine Responsibilities and Evaluation Methods(day-to-day, periodic schedule): 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

____________________________________________________________ 
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    c.  Additional Duties/Limitations:  As deemed capable, I will assume additional 

responsibilities. I will not, however, perform clerical duties except those related to completing 

my internship. 

 

    d.  I will be permitted to attend staff meetings, other relevant meetings, and to visit other 

community organizations as deemed appropriate with the permission of my supervisor. 

 

    e.  I will work no less than 32 hours (unless under special permission) per week and will 

maintain the same work schedule as other staff.  Hours are _____ a.m. to _____ p.m. NOTE: 

Students are required to complete a total of 480 hours for over the course of  the semester. 

 

 

 



 
16 HDFS Abridged Field Manual 

Learning Agreement/Internship Program Document 
 

 

2.  If applicable, the student has obtained liability insurance coverage.   

 

(circle one)        Yes         No 

 

3. It is understood by all parties signing this document that I will be expected to submit 

written assignments as described in the Field Manual.  All assignments (including 

evaluations, weekly logs assessments, and papers) will be due two weeks prior to the last day 

of the internship semester ______________________ ____ 

 

4.  Five Integrative Process Model  paper s will be completed during the internship.  I 

understand that I will have assignments throughout the internship associated with the 

requirements for these papers. 

 

5.  I will have completed all degree requirements and expect to graduate upon completion of 

the internship.     (circle one)                                    Yes                                      No 

 

6.  If unusual circumstances should prevent the completion of any of the commitments stated 

above, I understand that the appropriate parties signing this document must be consulted and 

give their approval prior to any other action.  If I default, I understand that I may have to 

forfeit all credits or receive a devalued grade assignment. 

 

 I also understand that this is a 12 credit assignment based on 15 weeks of experience 

and a scholarly paper, and that under no circumstances will I be permitted to receive an 

increase or decrease in the number of credits for which I have contracted.  It is further 

understood that my mentor has the option to revise due dates and that I should confirm these 

dates with my mentor to avoid the possibility of conflict later.  I agree, also, to the 

organization's right to request and retain copies of any academic work completed during my 

internship. 

 

 

 

(1)______________________________________     

 (2)_______________________________________ 

    On-site Field Supervisor                       Student  
      

 

(3)_______________________________________      

     Field Coordinator 
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Preliminary Evaluation 
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Penn State Harrisburg    Work-Site Supervisor’s  

  

   

       Preliminary Evaluation 

    

      

  

 

 

 

Student Name:             

 

Internship Site Organization:             

   

Internship Site Supervisor:          

  

 

Supervisor:              

 

 

1. The internship (check one)  is  is not      working well. 

2. In the space below, please comment on the internship experience to date: 

              

              

              

              

              

              

              

              

              

              

Supervisor’s Signature:        Date:    

 

  Please complete and return to the faculty internship instructor by ___________________ 

 Barbara Carl, Ph.D. 

Penn State Harrisburg 
 314W Olmsted 

777 West Harrisburg Pike 
Middletown, Pa. 17057 

 Phone:  717-948-6386 E-mail:  bec109@psu.edu 

This evaluation will alert us to any aspect 

of the experience to date that warrants 
immediate attention.   
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Weekly Log 
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Weekly Log       Week # __________________ 

 

Student____________________________  Date_____________________  

   

Activity      Hours 

Client contact(s) List 

type.  

 

 

 

 

Supervisory Session(s) 

 

 

 

 

Additional activities, 

duties, etc.  

 

 

 

 

Staff Meeting(s) 

 

 

 

 

 

Professional 

Development 

 

 

 

 

Other 

 

 

 

 

 

Total Number of Hours for this week________;   

Total Number of Internship Hours___________ 
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Mid Term Evaluation 
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 THE PENNSYLVANIA STATE UNIVERSITY 

  HUMAN DEVELOPMENT and FAMILY STUDIES 

  

 

 INTERNSHIP PERFORMANCE APPRAISAL -- MID-SEMESTER 

 

STUDENT: ______________________________________  DATE: ______________________ 

 

Semester:____________________________ 

 

AGENCY: ___________________________  

 

Field (Work-Site) Instructor:___________________________ 

 

Instructions:   

 The immediate supervisor should evaluate the student objectively.  Serious, careful 

assessment of the intern will enable all parties—your organization, the student intern, and 

Penn State—to gain the most from the experience. 

 The student and his/her supervisor should review this form together.  The supervisor should 

sign the form  

 Please return the original copy of this form to the Academic Internship Office by the due 

date.  Keep a copy for your records 

 

 

1. Please respond to the following statements. 

 

A. The student-intern reports to work as scheduled and on-time._____ Yes _____ No 

B. Dress and appearance of the student-intern are appropriate. _____ Yes _____ No 

 

 

2. Please rate the student’s performance in the following areas, using the numerical scale 

below.  If you mark 1 or 2 for any item, please elaborate on the back of this form. 

 

  5 Exceptional Consistently exceeds expectations 

  4 Commendable Sometimes exceeds expectations 

  3 Fair Meets expectations 

  2 Uncomplimentary Rarely meets expectations 

  1 Unsatisfactory Does not meet expectations 

 

 5 4 3 2 1 N/

A 

Skills and Competencies       

  1.  Communicates effectively in writing       

  2.  Demonstrates effective oral communication skills       

  3.  Asks pertinent and purposeful questions.       
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  4.  Handles multiple priorities efficiently and effectively        

  5.  Maintains responsibility for a task/project until completion       

  6.  Uses good judgment when developing and evaluating 

alternatives 
      

  7.  Can initiate and convey ideas and gain support from others       

    8.  Adapts well to change       

  9.  Exhibits a positive and professional attitude       

10.  Shows initiative; is self-directed when appropriate       

11.  Quality of output/product       

12.  Overall performance       
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What overall letter grade/% do you give this student for this marking period? (Please 

Circle) 

Course Grading: 

A   =     95-100 

A-   =    90-94 

B+ =     87-89 

B    =     83-86 

B-   =     80-82 

C+  =    77-79 

C    =    70-76 

D    =    60-69 

F    =     59 and Below 

 

 

3. What improvements could be made by the intern to enhance his/her employment 

opportunities? 

 

 

 

Please add additional observations on any item from the previous page.  Highlighting specific 

strengths or potential strengths of the intern in addition to notable professional shortcomings will be 

especially helpful. 

 

 

 

 

 

Work-Site Supervisor’s Signature:       ___ Date:     

 

Please discuss the student’s strengths and weaknesses with him/her in conjunction with this review. 

 

 

 

 

 

 

 

 

Please complete and return to Dr. Carl by ______________: This 

form may be emailed or given to Dr. Carl during the midterm site 

visit (if possible).  You may also give this to the student to return; 

please enclose in a sealed envelope. 

  Barbara Carl, Ph.D. 

bec109@psu.edu 
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Final Evaluation 
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Penn State Capital Campus 

HDFS Internship Placement    Field Instructor 

Final Evaluation     

         

Student Name:             

Circle One: Spring Fall    Summer Year:        

Internship Organization:           

Internship Site Supervisor:           

Title/Position:             

Location (City, State):            

 

 

Instructions:   

 The immediate supervisor should evaluate the student honestly and objectively. 

 Please sign the form on the reverse side. 

 Please return the original copy of this form to the HDFS Internship Office as soon as possible 

after the conclusion of the internship.  Keep a photocopy for your records. 

 

1. Please respond to the following statements. 

 

A. The student-intern reports to work as scheduled and on-time._____ Yes _____ No 

B. Dress and appearance of the student-intern are appropriate. _____ Yes _____ No 

 

2. Please rate the interns performance in the following areas, using the numerical scale below. 

 

  5 Exceptional Consistently exceeded 

expectations 

  4 Commendable Sometimes exceeded expectations 

  3 Fair Met expectations 

  2 Uncomplimentary Rarely met expectations 

  1 Unsatisfactory Did not meet expectations 
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  5 4 3 2 1 N/A 

A. Work Habits       

 1.  Exhibits a positive and professional attitude       

 2.  Effectively handles routine problems and/or sees routine tasks 

through to their                                             

conclusion. 

      

 3.  Effectively manages his/her time       

B. Ability/Willingness to Learn       

 1.  Shows willingness to learn/be taught by supervising personnel       

 2.  Asks pertinent and purposeful questions       

 3.  Seeks out and utilizes appropriate resources       

   4.  Accepts responsibility for mistakes and learns from experiences       

C. Reading/Writing/Computation Skills       

 1.  Comprehends and follows written materials/instructions       

 2.  Communicates ideas and concepts clearly in writing       

 3.  Uses mathematical procedures and/or computer applications 

appropriate to the job 

      

D. Listening & Oral Communication Skills       

 1.  Listens to others in an active and attentive manner       

 2.  Demonstrates effective verbal communication skills in one-on-

one settings 

      

 3.  Demonstrates effective verbal communication skills in group 

settings 

      

  

E. Creative Thinking & Problem Solving       

 1.  Breaks down complex tasks/problems into manageable pieces       

 2.  Incorporates a holistic perspective in addressing or managing 

problems 

      

 3.  Demonstrates initiative in defining and solving non-routine 

problems 

      

F. Professionalism/Potential for Growth & Advancement       

 1.  Exhibits a self-motivated approach to work       

 2.  Demonstrates ability to set appropriate priorities/goals       

 3.  Takes the initiative/is self-directed when appropriate       

G. Teamwork/Interaction with Colleagues       

 1.  Establishes effective working relationships with co-workers       

 2.  Works within appropriate authority and decision-making 

channels 

      

 3.  Accepts criticism in a professional and constructive manner       
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 4.  Shows willingness to accept responsibility for his/her role in a 

problem or conflict    

     Situation 

      

 5.  Demonstrates professionalism in addressing conflicts       

H. Character Attributes       

 1.  Brings a sense of values and integrity to the job       

 2.  Behaves in an ethical manner       

 3.  Respects the diversity (religious/cultural/ethnic) of co-workers       

I. Profession or Position-Specific Skills       

Please note any skills or competencies that are important to the profession that have not been 

listed, and assess the intern accordingly. 

    

 1.       

        

  2.       

        

J. Overall Performance       

 

3. Comments:  Please attach a separate sheet to address the following questions. 

 

A. What are the student’s strongest assets? 

 

 

B. What qualities and characteristics should the student strive to improve? 

 

 

C. Other observations/comments (please elaborate on any item above): 

 

 

Evaluator’s Signature:      Date:     

 

 

 

 

 

 

 

 

 

 

 

  

  

Please complete and return this form to the faculty internship instructor by. 

Barbara Carl, Ph.D. 

Penn State Capital College 
Department of Human Development and Family Studies  

W314 Olmsted 

Rte 230, Middletown, PA 17057 
  Phone:  717-948-6386   Email:  bec109@psu.edu 
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THE PENNSYLVANIA STATE UNIVERSITY 

 HUMAN DEVELOPMENT AND FAMILY STUDIES 

 FINAL INTERNSHIP EVALUATION 

STUDENT: ________________________________________ DATE: __________________ 

AGENCY: ______________________________ Field Instructor: _________________________ 

Please evaluate the overall performance of your HDFS student intern on the 

following rating scale.  This overall evaluation should be based primarily upon the 

student’s level of performance when compared to other student interns or beginning 

workers in your agency or institution.  Approximately one-third of the student’s grade will 

be determined by your evaluation.  Please indicate your rating and return this form to the 

Field Coordinator when completed.  

 

What overall letter grade/% do you give this student for this marking period? (Please 

Circle) 

 

Course Grading: 

A   =     95-100 

A-   =    90-94 

B+ =     87-89 

B    =     83-86 

B-   =     80-82 

C+  =    77-79 

C    =    70-76 

D    =    60-69 

F    =     59 and Below 

 

Comments   (If needed, please use the back of the page or an extra sheet.) 

 

SIGNATURE: _______________________________________________ 

 Field Instructor 

 

PLEASE RETURN TO DR. BARBARA CARL BY_______________________ 
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Field Instructor Evaluation of the Program 

Human Development and Family Studies 

 

 

 

Name of Internship Instructor________________________________________ 

 

Name of Agency____________________________________________________ 

 

Name of Student____________________________________________________ 

 

 

 

 

Please comment on the following: 

 

 

1. Were the goals and expectation of the program clearly expressed by the Field 

Coordinator? 

 

 

 

 

 

 

2. Did you feel supported in your role as Field Instructor? 

 

 

 

 

 

3. What are the strengths and weaknesses of the HD/FS Internship Program? 

 

 

 

 

 

 

 

4. Was the student adequately prepared to enter a field placement? And, how did this 

student compare, in preparedness and the ability to draw on previous course work, 

to students from other schools whom you have supervised? 
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5.  Are there ways that you would like to see new Human Service professional entering 

the field be better prepared? These can be additional skills and abilities, or just 

general thoughts or observations about young professionals as they transition from 

college to the working world. (These do not have to relate specifically to your intern; 

rather can be words of advice to future student interns). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. Are you willing to accept another student from the HD/FS Program? 

 

 

 

 

 

 

 

 

 

7. Final thoughts and suggestions. 

 

 

 

 

 

 

Thank You  

 

 

 

Last Updated 8/11/14 

 


